What is a Resume?

A resume is a marketing tool.  It is a method of selling your best, personal, professional and educational accomplishments and attributes to potential employers.

A resume is a well organized, one page, word-processed presentation of information that summarizes your experiences, qualifications and special skills and interests.

A resume will help you collect, organize and update information needed to apply for a job or to gain admission to a college.

A resume is a potential employers first impression of you.  It is a document that sells you to a potential employer.  

Hiring staff typically scans a resume for about 15-20 seconds, to see if you meet the requirements and qualifications.  An effective resume should make an employer say…..

“I want to interview you!”

